[image: image1.jpg]NALY



2023 NAIA Football Championship Series Questionnaire

RECEIPT DEADLINE: November 3, 2023
PLEASE RETURN TO – Abby Schultz (aschultz@naia.org)
Please keep a copy for your institution's files.

This questionnaire is being provided to potential qualifiers for the NAIA Football Championship Series. The purpose is to identify prospective institutions for hosting as well as identifying potential income and expected expenses. This information will be used in determining game sites. The NAIA strongly considers as host institutions those that have the potential for producing game income and that can secure the best possible housing rates/prices and can provide items on this form on a complimentary basis.

PLEASE NOTE – INFORMATION SHOULD BE ELECTRONICALLY TYPED INTO THE FORMS
	Name of Institution: 
	     

	Mailing Address 
of Athletics Department:
(Contact/Building Specifics)
	     

	Email
	     
	Cell Phone
	     

	


I. GENERAL INFORMATION

Participation

	If chosen, this institution would host a First Round game on November 18
	    Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 


	If chosen, this institution would host a Second Round game on November 25
	    Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 


	If chosen, this institution would host a Quarterfinal round game on December 2
	    Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 



	If chosen, this institution would host a Semifinal round game on December 9
	    Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 



Facility

	Name of Stadium: 
	     
	Stadium Capacity:
	     


	Does your stadium have lights?   Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 




	If your home stadium is not adequate to host a Football Championship Series game, is there an adequate facility in the community or area which might be secured as a "home" site, should your team be participating?     Yes   FORMCHECKBOX 
        No   FORMCHECKBOX 

 
	

	Name of Facility/City: 
	     
	Stadium Capacity:
	     

	Distance from Campus:
	     

	Have any of your 2021 or 2022 games been played at this stadium?   Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 



FCS hosts are required to have the following technology available to review targeting penalties: 1) Center high & end zone film 2) Video Streaming Broadcast.  Are you able to provide the necessary footage?   Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 

Ticket Prices
	Indicate below the ticket price structure for any Football Championship Series games you would host.

	Youth 
	$
	     
	

	Student
	$
	     
	

	Reserved Seat
	$
	    
	

	Other (Describe)
	$
	    
	

	Other (Describe)
	$
	     
	

	Other (Describe)
	$
	     
	


Please list contact number(s) and/or website for ordering tickets:       
II. AUTHORIZED ON-SITE EXPENSES
Game Officials — Seven-man crew plus alternate official and clock operator
	
	
	

	Housing – Total cost for eight king rooms for one night 
	$    
	     

	Name of hotel for game officials (prefer hotel be different from that of traveling team)

	Hotel Name:
	     
	Distance from field
	     

	Address
	 
	City/State/Zip:
	     

	
	
	
	


Traveling Team Local Transportation (If Air Travel)

	Bus transportation for official party, plus equipment. Includes airport to the site (round-trip) and transportation while at the site during the visiting team’s stay.  


	Cost $
	     

	Name of Bus/Van Company
	     
	Contact/Mgr Name
	     

	Vehicles confirmed for all four FCS dates? 

November 18:     Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 
                     November 25:    Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 
                
December 2:  Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 
                          December 9:  Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 
  

Note – The host institution is financially responsible for any expenses incurred that are in excess of the authorized amount by the NAIA for each item. In addition, the NAIA Football Sport Manager must approve, in writing, any other expense items to be charged to a FCS game. 

	TOTAL AUTHORIZED AT-SITE EXPENSES:  
	$
	     


*We understand this figure is an estimate
III. OTHER INFORMATION

Traveling Team Lodging
	Traveling team lodging is NOT an authorized at-site expense. However, the host institution is requested to negotiate the best possible rates and sites for lodging. The traveling team's institution pays for these expenses while at the game site or upon receipt of a statement of billing from the hotel.  

Housing (Negotiate best possible rate for a minimum of 80 persons in 40 double-double rooms and one single room).



	Hotel Name:
	    
	Contact/Mgr Name
	     

	Address
	     
	City/State/Zip:
	    

	Phone
	     
	Website Address :
	    

	Proximity to Stadium     
	     
	   

	Rate per D-D/per night:
	     
	Rate per single/per night:  $     
	     

	Visiting Coach who has stayed in proposed FCS Hotel:

	Name       
	     
	Institution       


	     


NAIA Authorized Personnel

	The Games Committeeman representative should be housed in the same hotel as the traveling team (Typical stay is one/two nights)  



	Complimentary room?
	Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 
    
	Price of room per night if not complimentary: $
	     


NAIA Football Championship Series Signage
	The NAIA shall provide FCS signage package to each FCS site.

Signage package will include:

· 1 – 3x10 - Battle for the Red Banner Begins Now

· 2 – 3x10 – NAIA Football Championship Series

· 2 – 3x20 – NAIA Football Championship Series

Host will be invoiced $500 for signage package.  Signage is not required to be returned to the NAIA National Office.  If the Host has a local partnership where signage can be provided without cost, the NAIA will provide templates for signage.  If signage is printed locally, NAIA Sport Manager must approve.

Please indicate whether you would elect the signage to be sent by the NAIA National Office or elect to have signage printed locally: 

NAIA send Signage Package  FORMCHECKBOX 
        Print Locally  FORMCHECKBOX 
    2022 host, still have signage  FORMCHECKBOX 
    



IV. INSTITUTIONAL PERSONNEL

(Please complete the information below – The information collected will be used for a FCS Contact List and Fact Sheet)

	Head Football Coach: 
	    
	Cell Phone:
	     


	Athletics Director: 
	     
	Cell Phone:
	     


	Game Administrator: 
	     
	Cell Phone:
	     


  (If different from AD)

	Sports Info. Director: 
	     
	Cell Phone:
	     

	Head Athletic Trainer:
	
	Cell Phone:
	


DEADLINE – November 3, 2023
PLEASE RETURN TO – Abby Schultz (aschultz@naia.org)
Hosts of NAIA events accept the responsibility to safeguard the physical well-being of all students and spectators. The competition facility shall be inspected prior to competition to ensure that the safety of each competitor and spectator is not placed at risk.

Participating institutions shall be responsible for medical, hospitalization, travel and accident insurance for all members of their official parties.  

The NAIA provides liability insurance to cover the NAIA only. The host institution/organization shall provide the NAIA Department of Championships with a copy of the insurance policy coverage. The insurance coverage should include commercial general liability at a minimum of $1,000,000 per occurrence and participant legal liability at a minimum of $1,000,000 and it shall name the NAIA as an “additionally-insured” party.  

We understand the above mentioned insurance guidelines and if selected to host a game during the 2023 Football Championship Series, we agree to provide a copy of our insurance certificate naming the NAIA as an additionally insured party. This acknowledgement form and certificate (if applicable) are due to the NAIA National Office by November 3, 2023.

	
	
	

	Chief Executive Officer (please type/print)
	
	Signature


	
	
	

	Athletics Director (please type/print)
	
	Signature


	
	
	

	Institution


	
	Date


DEADLINES:

First Round Bid – November 3, 2023
Second Round Bid – November 10, 2023
Quarterfinal Bid – December 2, 2023
Semifinal Bid – December 9, 2023
PLEASE SUBMIT BID INFORMATION TO –  

Abby Schultz (aschultz@naia.org) 
The following must be used to submit an official bid. Please use the FCS Questionnaire and Football Championship Series Manual as guidelines when compiling the information below.
OFFICIAL BID
 FORMCHECKBOX 
  First Round (Minimum $30,000 Bid) 

 FORMCHECKBOX 
  Second Round (Minimum $30,000 Bid)

 FORMCHECKBOX 
  Quarterfinals (Minimum $30,000 Bid) 

 FORMCHECKBOX 
  Semifinals (Minimum $30,000 bid)
Our institution would like to submit the following bid to the National Association of Intercollegiate Athletics (NAIA) for the above noted round of the 2023 NAIA Football Championship Series: 

BID GUARANTEE:
$

ESTIMATED EXPENSES:
$

ESTIMATED INCOME:
$

TRAVELING TEAM HOUSING:
$

COMMITTEEMAN HOUSING:
$

OFFICIAL’S HOUSING:
$

Please note in the bid letter any changes to your original Football Championship Series Questionnaire on a separate sheet of paper such as field condition, revised contact numbers etc. 

We, the undersigned have read and understand the financial and administrative commitment for hosting a FCS game.  
	
	
	

	Chief Executive Officer (please type/print)
	
	Signature


	
	
	

	Athletics Director (please type/print)
	
	Signature
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