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Opening Round Traveling Team Expense Report
(For Official Party of up to 23 persons listed on the official roster)

	Participating Institution:
	     



	This form must be accurately completed, signed and returned with receipts no later than
November 29, 2023 to be eligible for reimbursement proration, to:
Fred Aubuchon
faubuchon@naia.org



TRAVEL:
	A – AIR TRANSPORTATION:
	Agency:
	[bookmark: Text132]     
	Airline:
	     
	

	(up to 23 members)
	Arrival Date:
	     
	Departure Date:
	     
	

	
	
	
	
	
	

	
	     
	X
	$     
	=
	$     
	

	
	(Number in Party – 23 Max)
	
	(Price per Ticket – do not include baggage fees)
	
	(Total Air Travel Expenses – A)
	



	B – GROUND TRANSPORTATION (For institutions driving to the host site or renting vehicles at the airport)
Please Check One:

	School Vehicle(s)
	[bookmark: Check6]|_|
	Number of vehicles: 
	     
	

	Rental Van(s)
	|_|
	Number of Vans: 
	     
	

	Charter Bus
	|_|
	
	
	

	
	
	
	
	

	Total Ground Travel Expense (B):
	     
	
	

	
	
	
	


										
	C – LODGING 
	

	Hotel:
	     
	Arrival Date:
	     
	Departure Date:
	     
	

	
	[bookmark: Text134]     
	X
	     
	=
	     
	

	
	Number of Rooms (Max 8 are eligible for reimbursement)

Trips under 400 miles (one way) = 1 night eligible
Trips between 400 and 750 miles (one way) = 2 nights eligible
Trips 750 miles or greater = Max of 3 nights
	
	Number of Nights
	
	Total Number of Room Nights
	

	
	
	X
	$      
	

	
	
	
	Price Per Room (Including Taxes)
	

	
	
	
	$      
	

	
	
	
	Total Lodging Expenses
	



	TOTALS
	

	
	A – AIR TRAVEL
	$      
	

	
	B – GROUND TRAVEL
	$      
	

	
	C – LODGING 
	$      
	

	
	TOTAL ELIGIBLE REIMBURSEMENT EXPENSES (A+B+C)
	$      
	

	
	
	
	



	
	

	
	     
	

	
	Signature – Director of Athletics
	
	Date
	

	
	

	
	     
	

	
	Signature - Coach
	
	Date
	

	
	
	
	
	



Note:  Reimbursement for travel and lodging expenses will be based on income from opening round rights fees. Reimbursement options will be reviewed by the National Administrative Council, with a final decision to be made by the Council of Presidents. 

NAIA National Office • 120 W. 12th Street, Suite 700 Kansas City, MO 64105	Traveling Team Expense Report / 2022
image1.jpeg
NALY




