[bookmark: _GoBack]Description: The Hall of Fame Award is the highest honor presented by the association. Nominees must be of outstanding quality, high moral character, fine leadership ability and must be held in high esteem by their colleagues, former coaches and former athletes. The Hall of Fame consists of an athlete and coach category for each sport currently or formerly sponsored by the NAIA and a category for general meritorious service. 

Criteria 
1.  Must have graduated from an accredited, four-year, degree granting institution.
2.  At least two years of the nominee’s intercollegiate athletic competition must have been at an NAIA/AIAW member institution.
3.  Is eligible for nomination five years after completion of collegiate eligibility.
4.  Must have attained national recognition in the sport in which the nominee is being recognized.

Required Nomination Materials (No faxed materials will be accepted.)
1.  Official nomination form. 
2.  Current high resolution photo.
3.  Letters of recommendation from three separate individuals as follows:
a.  The current or former president or chancellor/provost of the nominee’s institution;
b.  The current or former athletics director of the nominee’s institution;
c.  A representative from a competing institution who know the nominee, 

Letter of Recommendation requirements:
•	Must be thorough and include the title and signature of the individual who wrote the letter.
•	Must be submitted on letterhead if the individual is employed by a college/university.  
•	Individual recommendations may not be used to fulfill multiple categories; three letters from three separate individuals are required.
•	If the nominee is a president or athletics director, their letter requirement must still be filled.  If a former president or athletics director is not available, the requirement must be filled by someone else that the nominee reports to (vice president, dean, board member, etc.).

Nomination Procedure
1.  Individuals who are associated with institutions that are current or former members of the NAIA, NAIA coaches associations or any NAIA affiliated conference may nominate an individual.

Selection
1.  The National Office will compile all nominations and may contact the institution or coaches association chair for further support materials if the nomination packet is not complete.  Nominations received after the deadline will be kept on file until the next year. 
2.  The National Office notifies coaches association president to request approval of a candidate. If approved, the nominee’s name will appear on the Hall of Fame ballot. The ballot is reviewed by the NAIA Hall of Fame and Honors Committee which must have a quorum of six (6) in attendance to conduct business. A conference call will be held around August 15 every year to decide all championship sports and general meritorious service awardees.
3. Hall of Fame candidates nominated and not elected to the Hall of Fame will be considered for a second time if additional information is provided. If not elected in a two-year period, the candidate cannot be considered for one year, at which time new nominating materials must be resubmitted. A candidate may only be considered a total of four times.  If a nomination is denied or tabled and then resubmitted at a later date, the current year’s requirements/criteria will apply, not the ones from the year of the initial nomination.
4.  Each year, a maximum of four inductees are allowed per sport, but no more than three in any given category within that sport. 
5.  After selection is made by the appropriate committee, the National Office officially notifies the national winner a week before NAIA National Awards Day in September.

Recognition
The inductees are announced publically during NAIA National Awards Day in September and will be presented with a certificate and recognized at an annual function in conjunction with a National Championship and/or national coaches meeting. A recipient is considered a Hall of Fame member from the date that the honor is recognized (at a championship event, national convention, coaches convention, etc), not from the date of election.

Question Contact: Kelli Briscoe, Email: kbriscoe@naia.org  Phone: 816-595-8141 

Nomination Form 1 — Athlete
Complete nomination includes:
|_|   This official nomination form
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|_|   Current high resolution photo	
|_|   President recommendation	
|_|   A.D. recommendation
|_|   Competing institution recommendation



	Nominee’s Name
	[bookmark: Text385]     
	Sport:
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	Pronunciation of Nominee’s Name:
	     



PERSONAL DATA
	Institution Attended:
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	Birthday:
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	Current Home Address:
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	City/State/Zip:
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	Married:
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	Spouse’s Name:
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	Present Occupation:
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	Employer:
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EDUCATIONAL DATA:
	College/University Attended
	Years Attended
	Degree Obtained/Major
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	NOMINATION SUBMITTED BY:
	     

	POSITION:
	     

	INSTITUTION/COMMITTEE/COACHES ASSOCIATION:
	     

	EMAIL ADDRESS:
	     

	PHONE:
	     




Nomination Form 2 — Athlete
Fields will expand as nomination information is entered.


1. College playing record:         

2. NAIA National Championship participation (list years) and place finishes:         

3. NAIA national honors earned by nominee:         

4. Achievements of nominee since graduation:         

3. Biographical sketch:         
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