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NAIA Official Eligibility Certificate 
This form is to be completed online through the ECP Software.



	Institution:
	     
	State:
	   
	Year:
	     
	Total Students:
	     

	Conference: 
	     
	Sport:  
	
	
	


 
	List type of term used at your institution (semester, quarter, trimester, etc.):
	     
	
	Date of first contest (scrimmage or regular season) for the athlete(s) listed:
	     

	List date of the first day of class this term of attendance:
	     
	
	
	

	List official institutional census date this term of attendance:
	     
	
	Submitted Date: _______________
	

	List date of end of term:
	     
	
	Cleared: ______________________
	Pending: ____________________




	A
	B
	C
	D
	E
	F***
	G
	H
	I
	J
	K
	L

	Name & ID Number
	Eligibility Center Information and Transfer Status
	Terms of attendance (TOA) at any inst. of higher learning, including 
this term
	Institutional credit hours enrolled in this TOA
	Credit hours earned last TOA

	Credit hours earned in TOA immediately before the last TOA
	Credit hours earned in summer and/or non-terms which follow term reported in 
E or F

	Previous seasons of competition in this sport (If none, 
put 0)
	Total institutional credit hours accumulated to date
	If H lists 3, has student earned 48 (S) or 72 (Q) hours in general ed. and/or major field of study?

	JR or SR academically, or participating in 3rd or 4th season this term?
	If K is YES, list student’s GPA

	
	EC ID #
	Most recent determination
	Transfer Student?
	
	
	
	
	
	
	
	
	
	



	     
	     
	     
	   
	   
	   
	   
	     
	     
	     
	     
	    
	    
	    

	     
	     
	     
	   
	   
	   
	   
	     
	     
	     
	     
	    
	    
	    

	     
	     
	     
	   
	   
	   
	   
	     
	     
	     
	     
	    
	    
	    

	     
	     
	     
	   
	   
	   
	   
	     
	     
	     
	     
	    
	    
	    

	     
	     
	     
	   
	   
	   
	   
	     
	     
	     
	     
	    
	    
	    

	     
	     
	     
	   
	   
	   
	   
	     
	     
	     
	     
	    
	    
	    

	     
	     
	     
	   
	   
	   
	   
	     
	     
	     
	     
	    
	    
	    

	     
	     
	     
	   
	   
	   
	   
	     
	     
	     
	     
	    
	    
	    

	***F. If quarter system; must be the two quarter TOA immediately before the last TOA. List each TOA separately. If student has not completed 3 consecutive quarters; 
	then must meet 24 hour rule under E, F, and G.
**A. Military Exception – Submission of discharge papers required.
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	I hereby certify that only the students listed above are allowed to represent our institution, in any manner, in the sport listed.
	
	I hereby certify that columns C, D, E, F, G, H, I, K, and L are complete and correct according to official records.  The students listed above are making normal progress toward a recognized degree and are maintaining the grade points required to remain in good standing as defined by our institution.
	
	I hereby certify that I have checked this certificate prior to student participation and that the above students are eligible under NAIA rules.

	Athletics Director                                     Date
	
	
	
	

	Head Coach                                           Date
	
	Registrar                                                                       Date
	
	Faculty Athletics Representative                        Date
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NAIA OFFICIAL ELIGIBILITY 
CERTIFICATE INSTRUCTIONS


	A.
	List student's name and ID Number.

	B.
	Enter the student’s NAIA Eligibility Center (EC) ID number in the first column if the student required an NAIA Eligibility Center determination (has not competed in the NAIA prior to this term). Leave blank if student has previously competed in the NAIA.  
· [bookmark: _GoBack]For incoming freshmen who were declared eligible by the EC, specify when the most recent determination was given.
· For each transfer student, place a T in the Transfer column (regardless of whether student went through the EC) and continue completing the remainder of this form for the student.  
· For students with EC determinations, academic details are viewable using PlayNAIA Manager.  

	C.
	List the total terms of attendance (TOA) the student has attended at any postsecondary institution, including the current term.  Note the type of term your institution uses (semester, quarter, trimester) at the top part of the certificate.  The NAIA converts past terms into the type of term used by your institution.  Terms are to be converted as follows:  
			1 sem = 1.5 qtrs or 1-1.2 tri; 1 qtr = .667 sem; 1 tri = .833 sem  
Students may compete in the first 10 semesters, 12 trimesters or 15 quarters. A student must have one half or more terms remaining (after converting) to be eligible for the final term. Eg.: Including current term, student has used 10.5 semesters: student is eligible for that term. Including current term, student has used 10.667 semesters: student is not eligible.

	D.
	Credit hours attributed to a course in progress shall be considered institutional credit hours for the purposes of determining identification when, as applied to the general student body, the course would appear on the transcript with a grade and earned credit hours upon completion. Courses not meeting this definition, although they may be required by your institution, cannot be recorded in this column. Refer to NAIA Bylaws, Article V, Section B, Item 9.

	E.
	Determine the student's most recent term of attendance (student identifies by enrolling in 12 or more institutional credit hours per institution’s census date or represents institution in competition). Use only institutional credit hours (as described in D) listed on the issuing institution’s transcript. Refer to Bylaws, Article V, Section B, Items 8 and 19.

	F.
	Apply criteria listed in E above to the second most recent term of attendance. If in a quarter system and the student has completed three consecutive quarter terms of attendance, use the two quarter terms of attendance immediately prior to the previous term of attendance. List each term individually, separated by a comma. If the student has not completed three consecutive quarters, then the student must earn 24 hours under in the most recent and second most recent terms.

	G.
	No more than 12 non-term institutional credit hours can be used for this column. A non-term is defined as a term in which the student enrolls in fewer than 12 institutional credit hours at an institution (see Bylaws, Article V, Section B, Item 19). These non-term hours cannot be used if earned prior to one of the terms defined in columns G or H. Summer is always considered a non-term.

	H.
	List the previous seasons of competition in this sport charged by all previous institutions, along with any seasons of competition charged due to non-intercollegiate seasons of competition.

	I.
	Students competing in the 2nd season in a sport must have accumulated at least 24 semester/36 quarter institutional credit hours.  To compete the 3rd season in a sport, a student must have accumulated at least 48 semester/72 quarter institutional credit hours.  To compete the 4th season in a sport, a student must have accumulated at least 72 semester/108 quarter institutional credit hours.

	J.
	Students must have accumulated at least 48 semester/72 quarter institutional credit hours in general education and/or the student's major field of study to be eligible to compete in a 4th season of competition in a sport.

	K.
	Write “YES” or “NO” as to whether the student is classified as a junior / senior academically by your institution or competing in the 3rd or 4th season in the sport specified.

	L.
	If the answer to column K is "YES," list the student's total cumulative GPA. A transfer student’s GPA will be computed from all transcripts of all previous institutions the student has attended. Students whose last identification (not including summer) was with your institution shall have the GPA used by your institution placed here. Summer or non-terms do not identify a student.
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